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Expression of Interest Form
Professional Childcare Qualification paid for by Little Elms
This section is to be completed by the applicant wanting to study:
	Personal & Employment Details:

	Name of employee


	
	Date of Birth


	

	Contact Number(s)


	
	Contact email address


	

	Nursery 


	
	Job Title


	

	Number of Hours contracted to work per week
(minimum of 30 hours per week is required)

	

	Name and Level of any childcare qualifications you already hold (if any)

	

	Name and Level of qualification you wish to study


	

	
	

	Functional Skills:

	Do you already hold a GCSE (or equivalent) English qualification?


	

	Do you already hold a GCSE (or equivalent) Maths qualification?


	

	*To be enrolled, learners must achieve a minimum of a Level 1 in Maths and English functional skills.  This will be measured by the Training Provider through an initial assessment, as part of the enrolment process.


	Additional Learning Needs:

	Do you have any additional learning needs that you may require reasonable adjustments and/or support with, to achieve the requirements of the qualification?

If yes, please provide details.


	

	Do you currently have, or have you ever had an Educational Healthcare Plan (EHP)?

If yes, please provide details.
	


	Commitment Statement:

	I understand that by undertaking this professional qualification, I am requesting for Little Elms to pay for the qualification and that it will cost:

· £4,000 (Level 2 Childcare) 
· £6,000 (Level 3 Childcare)
· £8,000 (Level 5 Lead Practitioner)
I agree to the following:

· I am committed to successfully completing the qualification within the timeline specified.  I will be self-driven, dedicated and take accountability for my own training.  I will meet the deadlines set.
· I understand that time out from the room will not be provided to complete coursework/units and I will be required to spend my own time completing work for this qualification, as it will not all be achieved during my normal working hours.  I commit to completing work during my own time.

· I will regularly access the relevant systems I will need to upload work, check progress, check dates and times of sessions with my tutor and exams. 

· I will not cancel sessions with tutors or exams without good reason.  If I do need to cancel a session (for example if I am unwell), I will contact my tutor as soon as I am aware the session will not be going ahead as planned.  I will keep my tutor informed of my availability and any planned absences (such as annual leave).

· I will take on board and respond positively to feedback received from my Tutor and Little Elms colleagues.

I understand that my training programme may be terminated by the Training Provider or by Little Elms at any time:
· if I demonstrate a lack of commitment to my training.  For example, failure to complete the work required, failure to dedicate my own time to progress my learning, failure to meet tutor expectation and/or failure to attend workshops, exams, or appointments with tutors.

· if I display an attitude that is not conducive to successful completion of the programme

· if I display behaviour that is unacceptable towards Tutors or Little Elms employees

· if I am subject to formal disciplinary action at Little Elms

	Signature

	

	Date
	


Approval by the Nursery Manager (or Deputy Nursery Manager in their absence):
	Name of Manager


	

	I agree that the above individual has shown the required level of commitment to achieve the qualification they have applied for.

I do not have any concerns regarding the individual’s capability or attendance at work and I am happy to support them with this application.

	Signature


	

	Date


	


Approval by HR Manager (or Head of Operations in HR Manager’s absence):

	I approve for the above individual to begin the enrolment process with the Training Provider and for the cost of the qualification to be taken from Little Elm’s Apprenticeship Levy. 

	Signature


	

	Date
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